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St. Mary’s CBS The Green is proud to be an Edmund Rice School. 

Edmund Rice Schools are a dynamic, diverse and thriving network of 96 secondary and 

primary level Catholic schools across Ireland, working every day to inspire and guide over 

37,000 children and young people.  Edmund Rice schools are defined and shaped by our 

unique Charter which sets out the values of quality teaching and learning, care, equality, 

leadership and faith at the heart of Edmund Rice Education. 

MISSION STATEMENT 

“The Green strives for excellence in all of its endeavours as a school community” 

The Edmund Rice Schools Trust and the School are committed to the implementation of the 

Education Act 1998, the Education Welfare Act 2000 and the Equal Status Act 2000.  The 

Trust and the School subscribe to the principles of accountability, inclusion, parental choice, 

partnership, respect for diversity and transparency.  St. Mary’s CBS the Green is run in 

accordance with the Edmund Rice Schools Trust Charter and in accordance with the Rules and 

Regulations of the Department of Education and Skills.  The following 5 key elements 

contained in Charter are the guiding principles for this policy.  

1. Nurturing faith, Christian spirituality and Gospel-based values 

St Mary’s CBS The Green Secondary School is faithful to the life of Jesus Christ, develops the 

whole person, promotes a distinctive spirituality and celebrates diversity. 

2. Promoting partnership 

St Mary’s CBS The Green Secondary School recognizes the value of partnership, works in 

partnership with parents/guardians, seeks to build community embodies the principles of 

inclusiveness, respects the earth, fosters a sense of belonging to parish and promotes 

networking. 

3. Excelling in teaching and learning 

St Mary’s CBS The Green Secondary School focuses on purposeful teaching and learning, 

nurtures the holistic development of students, recognizes the uniqueness of every student, 

promotes personal and professional development raises awareness of the interconnectedness of 

the world in which we live, uses information technology with critical awareness and responds 

to a changing world. 

4. Creating a caring school community 

St Mary’s CBS The Green Secondary School develops a sense of community, identifies and 

serves the needs of students, promotes care and responsibility, works for social justice, fosters 

care for the environment and seeks to provide a safe and respectful working environment. 

5. Inspiring transformational leadership 

St Mary’s CBS The Green Secondary School fosters visionary leadership, encourages 

ownership of the vision, shares leadership roles, encourages the active participation of 

parent/guardians welcomes innovative leadership of teachers, elicits leadership and 
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responsibility in students, promotes spiritual and moral values, inspires courage and confidence 

and encourages a work ethos and innovation. 

Parents who wish to have their son considered for a place in our school should read the 

Admissions Policy. 

St. Mary’s C.B.S. The Green is an all-boys Secondary School. The school’s Admissions Policy 

welcomes all students for whom the school can provide an appropriate education.  The school 

aims to provide an integrated and an inclusive education. 

Each year the Board of Management will decide in advance the number of First Year students 

for whom the school can provide an appropriate education, having regard to the personnel, 

plant, facilities and resources. 

The Board of Management, will take into account the ethos of the school, the overall welfare 

of the student, the Department of Education and Skills directives on intake policy and 

compliance with the School’s Admission Policy. 

School Profile 

St. Mary’s C.B.S. The Green has dedicated teachers who are committed to high academic 

standards. The school provides a rich and diverse curriculum catering for the needs of each 

individual student. It strives for excellence also in the areas of social concern and spiritual 

values, sport and culture, wherein students are encouraged and challenged to realise their full 

potential as human beings in the Edmund Rice tradition. 

The school’s management structure consists of the Board of Management whose policies are 

implemented by the Principal of the day. The Principal is assisted by a Deputy Principal, 

assistant principals and staff, academic and non-academic. 

Organisational Features 

• The school has a pastoral care structure of Class Tutors and Year Heads. A 

comprehensive Guidance and Counselling structure is also in place.  

• All parents of The Green students are automatically members of the Parents’ 

Association. The school is aided by the parents’ Association through its associated 

committee: The Parents’ Council. 

• Curricular leadership is facilitated by a structure of co-ordinated departments.  

• Student leadership is undertaken by elected class representatives on the Student 

Council.  

Operating Context 

Edmund Rice Secondary School operates within the legal context of 

➢ Relevant sections of: 

▪ Education Act 1998 

▪ Education Welfare Act 2000 - 2011 

▪ Equal Status Act 2000 
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▪ Education for Persons with Special Educational Needs Act 2004 

▪ Disability Act 2005 

▪ Education Act (Miscellaneous Provisions) 2007 

▪ Data Protection Acts 1988 and 2003 and the General Data Protection 

Regulation (GDPR): The school is a Data Controller under the Data 

Protection Acts and the General Data Protection Regulation (GDPR). 

Data provided to Edmund Rice Secondary School in respect of an 

application for admission is subject to the terms and provisions of the Data 

Protection Act (1998), the Data Protection (Amendment) Act (2003) and the 

General Data Protection Regulation (GDPR). We rely on 

Parents/Guardians to provide us with accurate and complete information 

and to update us in relation to any changes in the information provided.  

Should you wish to update or access your child’s personal data, you should 

write to the School Principal. 

▪ Admissions Act 2018 

 

St. Mary’s CBS The Green Secondary School also operates within the regulatory, legal and 

financial context of: 

➢ The regulations of the Department of Education and Skills 

➢ The rights of trustees as set out in the Education Act, 1998 

➢ The Edmund Rice Schools Trust Charter 

➢ The Articles of Management of Catholic Secondary Schools 

➢ The regulations of the Department of Education and Skills and the curricular 

programmes so prescribed which may be amended from time to time in accordance 

with Sections 9 and 30 of the Education Act, 1998. 

➢ The funding and resources available to the school at any given time. The financial 

and teaching resources of the school are provided by a combination of grants and 

teacher allocations from the Department of Education and Skills and occasional 

fundraising. Implementation of the school plan and school policies has due regard 

to the resources and funding available. 

 

Within this operating context, St. Mary’s CBS The Green Secondary School is a school that 

➢ Is inclusive in intake 

➢ Supports the principle of equality of access to and participation in education 

➢ Recognises and supports the rights of parents to choose with regard to admission in 

secondary school 

➢ Welcomes students with different values, beliefs, traditions, languages and ways of 

life and seeks to meet their particular needs, subject only to available resources and 

support for the ethos of the school. 
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Eligibility of applicants and admission Procedures  

This section sets out the policy of the school with regard to eligibility of applicants and 

admission procedures and for entry into First Year 2020/2021 

First Year Students 

Parents/guardians wishing to enrol in C.B.S. The Green must acquaint themselves with the 

Admissions Policy and complete the Application Form which includes a commitment to abide 

by the School’s Code of Behaviour. It is a condition of enrolment that the applicant and his 

Parents/Guardians agree to the school’s Code of Behaviour, agree to accept and respect the 

ethos of the school and have completed and signed the application form, which must be 

returned to the school Principal.  The closing date for completed application forms will be 

5:00pm Monday October 21st 2019, after the school Open Day. Traditional feeder schools (see 

appendix 2) will be notified in advance along with advertisements in the local community.  

Applicants must be willing to sit an aptitude test, the date for which will be communicated in 

writing to the parents/guardians of the students accepted for admission at the school.  This 

aptitude test is not an entrance examination as the applicant has already been allocated a place 

in the school.  The test is carried out to assist the school authorities to assess the applicants’ 

needs.  Those who do not sit the aptitude test may forfeit their place in the incoming first 

year cohort. 

Allocation of Places in First Year 2020/21 

Decisions regarding student admissions are a matter for the Board of Management.  

As soon as possible but not later than 21 calendar days after the closing date for receipt of 

completed application forms, the Board of Management shall make a decision in respect of 

each application, and inform the parents/guardians of the outcome in writing (as required by 

the Education Welfare Act 2000).  

When a place in the school is offered, parents/guardians will be required to confirm in writing 

their acceptance of the place. If the place is not accepted by the date specified in the letter of 

offer, the offer may be withdrawn. 

A maximum of 125 places will be available in First Year for the school year 2020/21.  

The Application Process is as follows: 

➢ To apply, parents/guardians should complete the official St Mary’s CBS The Green 

Secondary School Application Form, which will be available from the school 

office. 

➢ The application form for entry into First Year in Autumn 2020 will be available 

from September 23rd 2019. 

➢ The closing date for receipt of completed applications for First Year for the school 

year 2020/21 is 5:00pm Monday November 25th 2019. 

➢ When an application form, properly completed and signed, is received, it will be 

stamped with the date on which it was received. 
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➢ Incomplete application forms will not be processed but will be returned to the 

parents/guardians for completion. 

 

 

Criteria for Selection 

Only applicants whose applications have been received on time will be considered for a place in 

accordance with the criteria below. 

Where the number of applicants exceeds the number of places available, (125 for September 

2020), the following criteria and order will apply to determine the allocation of places to 

incoming first year students: 

 

1. Applicants whose brothers are at present attending the school and applicants whose 

brothers attended the school in the past. 

2. Applicants who are enrolled in C.B.S. Clounalour. 

3. Applicants who are sons of teachers in the school. 

4. Applicants whose fathers attended the school. 

5. And thereafter by means of Lottery – This will be conducted by the Chairman of the 

Parents Council, a member of the Board of Management and the Principal. 

6. If a vacancy arises after this process, it will be offered to the applicant highest on the 

waiting list as determined in the lottery above. 

 

Late applications will be considered only after all applications received on time have been fully 

processed. 

The Board of Management makes all decisions in relation to admission in accordance with the 

school Admissions Policy.  The Board of Management will review each of these cases in line 

with the school’s admission policy. 

Admission of applicants with Special Educational Needs 

St Mary’s CBS The Green Secondary School welcomes applications from parents/ guardians 

of an applicant with special educational needs. The school will use the resources (finance and 

personnel) provided by the Department of Education and Skills to make reasonable provision 

and accommodation for students with disabilities or special educational needs and will ensure 

that these students are free to participate in the life of the school in so far as is reasonably 

practicable.  

While recognising and fully supporting the rights of parents/guardians to have a school of their 

choice for their children, the school’s ability to provide for students with particular educational 

needs is dependent on resources suitable to those needs being supplied by the Department of 

Education and Skills. Parents/guardians are encouraged to make the Board of 

Management aware of any special needs as early as possible, as it may take some time for 

the Department to process applications for the resources needed. Parents are strongly 
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advised to inform the school as early as possible and discuss their particular situation well 

in advance of making applications.  In order to determine the specific resources, facilities 

and learning support required, the Board will request a copy of the student’s medical and/or 

psychological report. Where such a report is not available, the Board will request an immediate 

assessment. The purpose of the assessment report is to assist the school in establishing the 

educational needs of the student relative to their special needs and to profile the support 

services required.  

Following receipt of the report, the Board will assess how the school can meet the needs of the 

applicant as specified in the report. The school will also request information from the student’s 

primary school with regard to such matters as learning support and/or resource hours. Where 

the Board deems that further resources are required, it will, prior to the student commencing to 

attend the school, request the Department of Education and Skills to provide the resources 

necessary to meet the needs of the student as outlined in the psychological or medical report.   

A representative of the Board will meet with the parents/guardians of the applicant to discuss 

the applicant’s needs and the school’s capacity to meet them. It may be necessary for the Board 

to postpone the attendance of an applicant at the school, pending the receipt of an assessment 

report, and/or the provision of appropriate resources by the Department of Education and Skills 

to meet the needs specified in the psychological or medical report. 

The school commits itself to working closely with the Special Education Needs Organiser 

(SENO) to ensure that students with special needs are given all reasonable assistance, subject 

to available resources, to achieve their educational potential. 

Refusal in exceptional circumstances: 

The Board of Management reserves the right to refuse an applicant admission in exceptional 

circumstances and taking account of the needs of the school and the students in the school. 

Parents/Guardians have the right to appeal under Section 29 of the Education Act 1998. 

Withdrawal of an offer of a place: 

The offer of a place may be withdrawn if: 

➢ the place is not accepted in writing by the date specified in the letter offering the 

place [see Section 5 above] 

➢ it subsequently emerges that information furnished in the application form was 

false and the false information resulted in the offer of a place which would not 

have been offered otherwise. 

➢ The applicant, in conjunction with their parents/guardians, does not confirm that 

they are aware of and respect the characteristic spirit of the school [see section on 

Mission Statement above]. 

➢ The applicant, in conjunction with their parents/guardians, does not confirm 

acceptance of the school’s Code of Behaviour 
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➢ The applicant fails to sit an Assessment Test, the date for which will be 

communicated in writing to the parents/guardians of the students accepted for 

admission at the school.  This Assessment Test is not an entrance examination as 

the student has already been allocated a place in the school. Where an applicant 

cannot sit the test for good reason on the date specified, an alternative date will be 

arranged. 

➢ The applicant, in conjunction with their parents/guardians, does not complete the 

detailed student data form that will be issued following offer of the place. 

Appeal Procedure: 

Where the Board of Management decides to refuse admission to the school, the 

parents/guardians of the applicant concerned may appeal the decision to the Department of 

Education and Skills under Section 29 of the Education Act, 1998. The appeal must generally 

be made within 42 calendar days of the date that the decision of the Board of Management was 

notified to the parents/guardians. 

Admission Policy other than in respect of applicants in Primary School applying for 

entry to first year 

The following policy applies to all applicants other than in respect of applicants in primary 

school applying for entry into first year. 

While it is appreciated that in certain exceptional circumstances transfers are unavoidable (e.g. 

a change of residence or a family moving into a new area) as a matter of general policy transfers 

into the school are discouraged in the overall interests of the continuity of the student’s 

education. 

In general, it is the policy of the Board of Management not to accept transfer applications from 

applicants previously enrolled in other local post-primary schools once the academic year has 

commenced.  In certain circumstances, however (e.g. family have moved into the area and 

applicant is not currently enrolled in a local post-primary school) the school will make 

reasonable efforts to facilitate an applicant seeking to enrol in accordance with the criteria 

stated in this policy. 

The Principal shall have the authority to decide on applications for admission.  Applicants then 

have the right to appeal the decision in writing to the Board of Management.  When considering 

an application, the following criteria will be used;  

➢ School’s Admission Policy. 

➢ The school being satisfied with the reasons for the application. 

➢ The school being satisfied that the admission to be in the best interest of the applicant.  

➢ The school being satisfied that the admission be compatible with the best interest of the 

students currently enrolled in the school. 

➢ Consideration of issues relating to midyear/programme transfer such as class sizes, 

subject options and availability of resources. 
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The school must be satisfied that it can meet, in full, the curriculum needs of the 

applicant with regard to subject options/levels, can provide a full timetabled curriculum 

and that students have a sufficient background in subjects to be able to progress. 

➢ Advice of Educational Welfare Officer if appropriate. 

➢ Applications for admission into groups due for State Examination the following June 

will only be facilitated provided that the school is satisfied that it can adequately meet 

existing students’ needs and ensure all elements of their required curriculum are 

covered. 

The maximum number of students in standard class groups will be 30 students and 24 in 

practical subjects. 

Before Admission Application Forms will be issued, applicants and their parents are required 

to meet with the Principal.  This is to help determine whether or not the school can meet the 

individual curriculum needs of the applicant as well as their personal, social and emotional 

needs, in line with our mission & ethos.  School management will also contact the 

current/former school of the applicant. 

 

Applicants may then submit an Admission Application Form.  Applications will only be 

deemed complete once the following documentation has been received by the school. 

1. Completed Admission Application Form. 

2. School reports from previous 2 years. 

3. A written reference from the previous school. 

4. Copies of Junior / leaving Certificate results / equivalent state exams from other 

countries (where applicable). 

5. An Educational Psychology Assessment Report and / or medical documentation 

outlining Special Educational Needs (where applicable). 

6. Copy of applicant’s birth certificate. 

7. Passport photo. 

CBS the Green also reserves the right to request a confidential reference from the authorities 

in previous school(s) and such other background checks as may be deemed appropriate in order 

to properly consider the application. 

Once an application is deemed complete the school will process the applications in line with 

this policy and the relevant legislation. 

The school reserve the right to refuse any application in particular circumstances, which might 

include but are not confined to the following: 

1. An established prior record of poor behaviour and, in particular, any propensity towards 

violence against other pupils and / or members of staff; 

2. Lack of adequate resources to cater for particular needs; 

3. Insufficient educational attainment/coverage of course content in previous school to 

make sufficient progress viable, without compromising the needs of the existing student 

cohort. 
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Applications for admission into the school will be considered having regard to the overall 

wellbeing of existing students and the availability of physical space and resources. 

Following consideration by the Board of Management of individual applications for admission 

into the school, where the Board has good grounds for forming the fair and reasonable opinion 

that it would not be in the best interests of the existing students and / or the applicant to accept 

such an admission, it is the policy of the school to refuse to enrol such applicants. 

Applications will not be accepted from students who are the subject of on-going disciplinary 

proceedings in another school which includes any on-going statutory procedures in accordance 

with the Education Act 1998 or The Education (Welfare) Act 2000. 

Transition Year Programme 

Admission policy for Entry into the Transition Year Programme 

The Transition Year Programme in C.B.S. The Green is not compulsory.  The maximum 

number of available places will depend upon staffing, facilities and resources and will be 

determined annually by the Board of Management. 

For acceptance on to the Transition Year Programme, the school must be of the opinion that a 

student is capable of benefiting from participation in Transition Year and equally, that his 

participation will not prevent any other student(s) from benefiting from participation.   

Application Procedures 

• An information evening for Parents and information seminars for students are held in 

the spring time of the year of entry.  The Transition Year Programme is not necessarily 

suitable for all students. 

• Transition Year applications are supplied by and returned to the Transition Year 

Coordinators. 

• A closing date will be indicated on the application form and late applications may not 

be considered.  Acceptance of the application form does not confirm or imply an 

expectation of a place on the programme. 

 

Selection Criteria  

The following criteria will help ascertain suitability: 

• The student’s adherence, as a junior student, to the Code of Behaviour of C.B.S. The 

Green (attendance, punctuality, general behaviour etc). 

• Level of serious commitment indicated by the student in the application form. 

• Willingness to participate in all elements of the TY Programme both school based and 

external. 

• What contribution the applicant can make to the TY Programme. 

• The student’s age and/or pastoral needs as communicated by the Year Head, Guidance 

Counsellor and/or other professionals in the school. 
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The Transition Year Selection Committee will process the application forms using the selection 

criteria.  The Selection Committee comprises of Principal/Deputy Principal and Transition 

Year Co-ordinator 

The decision not to offer a place to a student will be made by the Selection Committee, who 

will in turn communicate the decision and reasons for it to the parents and the student. 

Students will be admitted to the programme subject to resources.  The Board of Management 

has an implied right and duty to, if necessary, limit the intake of students to the Transition Year 

Programme in 2020/2021.  It would be irresponsible of the Board to admit an excessive number 

of students, as to do so would involve a decline in educational standards and an erosion of the 

ethos of the TY Programme. 

Repeat Leaving Certificate 

Students who have completed their Leaving Certificate course may apply to repeat their 

Leaving Cert.  Each applicant is interviewed to assess suitability to benefit from repeating.  

Students wishing to repeat at Tralee C.B.S. must apply by completing the appropriate 

application form.  

Criteria 

While the school sees itself as having a commitment to our own students in relation to repeating 

Leaving Certificate, all applicants for repeat, whether from students from within or without the 

school, will be assessed on the basis of the following criteria. 

• Capacity of the school, in terms of numbers, to take repeat candidates. 

• Capacity to provide students with requested options. 

• The application must be received by the stated closing date on the application form. 

• Previous compliance with the school behaviour code. 

• Previous record in terms of work rate and effort in class. 

• Previous attendance record. 

 

Decisions on the last 3 criteria will be based on school reports and records.  Students applying 

from outside the school will be asked to provide references and reports from their previous 

schools.  

All applicants are expected to abide by the School’s Code of Behaviour. They are also expected 

to pay particular attention to the key areas of application to study, attendance, punctuality and 

good behaviour. 

Requirements of Students 

Repeat students are obliged: 

• To be present in designated classes from 9.00 a.m. to 4:00pm Monday & Tuesday and 

3:20pm Wednesday, Thursday & Friday. 

• Students who have free classes during the day must remain on the school premises, and 

study in designated areas 



St Mary’s CBS The Green Admissions Policy May 2019 
 

• To wear full school uniform 

• To pursue all subjects on the timetable, 

• To use School Journal 

• To pay School Expenses Fee 

• To pay D.E.S. fee 

 

The requirements outlined here will form the basis of a contract to be signed by the prospective 

repeat student, on the basis of which they will be accepted to repeat.  Breach of this contract 

will result of termination of the repeat arrangements. 

 

Appeals 

Decisions of the Principal may be appealed to the Board of Management within 10 school days.  

Parents/Guardians have the right to appeal decisions of the Board of Management under 

Section 29 of the Education Act 1998. The appeal should be made to the Secretary General, 

Department of Education & Science, Marlborough St., Dublin 1 and must be made within 42 

days of decision by the Board.   

The Admission Policy of Tralee CBS is evaluated and reviewed annually by the Board of 

Management and subject to the agreement of the Trustees for publication. 

Consultation and review:  

This policy has been drawn up by the Board in consultation with parents, staff and students. It 

is operative for the First Year intake in the school year 2020/21. It will be reviewed by the 

Board of Management annually.  

Ratification and Publication 

This policy was ratified by the Board of Management on 12/06/2019.  The policy was 

resubmitted to the Trustees on September 12th 2019.  The Trustees agreed publication of the 

policy on October 2nd 2019. 

 

Adopted by the Board of Management on: Date 12/06/2019 

 

Signed:  

            ______________________ 

            Chairperson 

Next review date: 12/06/2020 
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Appendix 1 

 Suspensions and Expulsions Policy, CBS The Green 

Please see school website: www.thegreen.ie 
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Appendix 2 

List of Feeder Schools 

1. CBS Primary Clounalour 

2. Listellick N.S. 

3. Spa N.S. 

4. O’Brennan N.S. 

5. Nohoval N.S. 

6. Clogher N.S. 

7. Caherleen N.S. 

8. St. John’s Ashe St. 

9. Moyderwell Primary School 

10. Scoil Mhic Easmain 

11. Flemby 

12. Abbeydorney N.S. 

13. Kilflynn N.S. 

14. Ardfert N.S. 

15. Lixnaw N.S. 

16. Kilmoyley N.S. 

17. Holy Family Primary School 

18. Balloonagh Primary School 

19. Fenit N.S. 

20. Blennerville N.S. 

21. Derryquay N.S. 

 


